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1.16	Lockdown

[bookmark: _legeck5iqanc]Policy Statement
At Nutley Preschool, the safety and welfare of the children and staff in our care is our highest priority. This policy outlines our procedure in the unlikely event of a lockdown situation, which may be necessary due to a local threat, such as an intruder on site, a dangerous animal, police activity, or an environmental hazard.
[bookmark: _t9id4ulckwau]Purpose
The aim of this policy is to:
· Ensure the safety of children, staff, and visitors during an emergency lockdown.
· Provide clear procedures for managing lockdown events.
· Maintain calm and effective communication throughout any incident.
Scope
This policy applies to all staff, volunteers, students, children, and visitors at Nutley Preschool.
Definitions
· Lockdown: A procedure to quickly restrict movement and access to the premises due to an immediate threat inside or near the building.
· Full Lockdown: All persons to remain indoors, secure all entry points, and keep out of sight.
· Partial Lockdown: Used when the threat is outside the building. Activities inside can continue, but all external doors are secured.

Triggering a Lockdown
A lockdown may be triggered by:
· Notification from emergency services
· Observation of suspicious or dangerous activity
· Information received from local authorities or schools

The decision to initiate a lockdown will be made by the Manager or Deputy Manager or the most senior staff member present.
Lockdown Procedure
[bookmark: _j5xg2mvyms5r]a. Alert Signal
· Lockdown will be indicated by a distinct signal such as a repeated whistle blow or specific verbal code (“LOCKDOWN, LOCKDOWN, LOCKDOWN”).
· Staff must ensure children stop what they are doing and respond immediately.

[bookmark: _pupj49fp3zdd]b. Full Lockdown Steps
1. Immediately secure all doors and windows.
2. Draw blinds and turn off lights.
3. Guide children to designated safe areas within the building.
4. Keep children quiet and calm – use distraction techniques if needed.
5. Do not open doors until an official “all clear” is given by emergency services or the Manager.

[bookmark: _iuwyypht0xo]c. Partial Lockdown Steps
1. Lock external doors and windows.
2. Allow activities to continue inside the rooms.
3. Be alert for further updates or escalation to full lockdown.

Communication
· Emergency services (999) will be contacted immediately if not already involved.
· Parents will be notified only when it is safe to do so via text, phone, or email.
· A message may also be posted on the preschool website or social media, if applicable.
· Staff must not use personal phones to contact parents unless instructed.

Training and Drills
· All staff will receive annual training on lockdown procedures.
· Lockdown drills will be conducted at least once per term and logged accordingly.
· Children will be supported through drills in an age-appropriate, reassuring way.

Post-Incident Support
· After any lockdown, the Manager will conduct a debrief with staff.
· Support will be offered to children and families as needed.
· An incident report will be completed and, if necessary, shared with Ofsted and the local authority.

[bookmark: _2wup9ko9msfu]Review and Monitoring
· This policy will be reviewed annually or following any lockdown or drill.
· Updates will be made to reflect changes in local risk assessments or national guidance.

May 2025
image1.jpg
Little doors

Nutley Preschool Playgroup




