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1.11 Use of Mobile Phones, Cameras and Electronic Devices
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Person responsible: Preschool Manager

Policy Statement
We take steps to protect children, young people and vulnerable adults from the unacceptable or inappropriate use of mobile phones, cameras and electronic devices at Nutley Preschool.
This policy applies to staff, volunteers, students, committee members, visitors, parents and carers. For the purpose of this policy, electronic devices include mobile phones, cameras, tablets, laptops, smart watches, wearable technology, devices with internet access, and any device with imaging, recording or sharing capability.

This policy should be read alongside 1.7 Safeguarding Children and Child Protection, Data Protection, Confidentiality, Online Safety and Social Media procedures.

Procedures
Personal mobile phones and electronic devices
Staff, volunteers and students must not carry personal mobile phones or personal electronic devices on their person during working hours.
At the start of each shift, personal devices must be placed on silent and stored in the designated staff area.
Smart watches and wearable devices must not be used to take or receive calls, messages, images or recordings while working with children. Where possible, these should be removed or set so notifications are disabled.
Personal mobile phones may only be used in an emergency, with permission from the Manager or Deputy Manager.
Staff should ensure that family members know the preschool telephone number if they need to make urgent contact during working hours.
Personal devices must never be used to take photographs, videos or recordings of children.

Outings
Where a staff member is asked to take a mobile phone on an outing for emergency contact purposes, the phone must remain in the outing bag and be used only for preschool or emergency purposes.
Personal calls, messages, photographs or recordings are not permitted during outings.



Preschool devices

· Only preschool-owned or approved devices may be used to take photographs, videos or recordings of children.
· Preschool devices must be used only for agreed purposes, such as recording children’s learning and development, displays, communication with parents, or other legitimate preschool activity.
· Devices must be stored securely when not in use.
· Images and recordings must be stored securely and deleted when no longer required.
· Photographs and recordings
· Photographs and recordings of children will only be taken where there is a valid reason and written parental permission.
· Photographs and recordings must not be taken during toileting, nappy changing or intimate care.
· Images must not be shared externally, used on social media, or published without appropriate consent.
· Parents and carers must not share images of other children online or on social media.

Parents and visitors
Parents, carers and visitors are asked not to use mobile phones or electronic devices while on the premises.
If a visitor needs to use a phone, they will be directed to an appropriate space away from children.
Visitors must not take photographs, videos or recordings unless this has been agreed in advance by the Manager and appropriate parental permissions are in place.

Children’s screen use
Where electronic devices or screens are used with children, they will be used only to support learning and development.
Children will not use devices unsupervised.
Staff will ensure that:
· content is age-appropriate;
· children are closely supervised;
· screen use is purposeful and limited;
· sedentary screen time is avoided;
· devices are not used as a routine distraction or substitute for interaction, play or outdoor activity;
· internet access, apps and content are safe and appropriate.

Concerns or breaches
Any concern about the inappropriate use of a mobile phone, camera or electronic device must be reported immediately to the Manager, Deputy Manager or Designated Safeguarding Lead.
Concerns will be recorded and managed in line with 1.7 Safeguarding Children and Child Protection.
Where the concern relates to a member of staff, volunteer, student or visitor, the setting will follow safeguarding, allegations and disciplinary procedures as appropriate.
Review
This policy will be reviewed annually, or sooner if EYFS requirements, safeguarding guidance, technology use or setting practice changes.
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