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1.17 Safer Recruitment

Little Deers Nutley Preschool
Policy adopted: 01/08/2026
Date for review: 01/08/2027
Person responsible: Preschool Manager / Designated Safeguarding Lead / Committee Chair

Policy Statement
Little Deers Nutley Preschool is committed to safeguarding and promoting the welfare of children. We follow safer recruitment procedures to help deter, identify and reject anyone who may be unsuitable to work with children.
This policy applies to staff, bank staff, volunteers, students, committee members, agency staff and contractors where relevant.
This policy should be read alongside 1.7 Safeguarding Children and Child Protection, 1.14 Whistleblowing, 1.15 Managing Allegations, and the setting’s staff induction and supervision procedures.

Legal Framework
This policy is informed by:
· The Statutory Framework for the Early Years Foundation Stage;
· Working Together to Safeguard Children;
· Keeping Children Safe in Education, where relevant;
· Disclosure and Barring Service guidance;
· The Rehabilitation of Offenders Act 1974;
· Data Protection Act 2018 and UK GDPR.

Recruitment Procedures

Advertising
All job adverts will include the setting’s commitment to safeguarding and make clear that roles are subject to safer recruitment checks, including an enhanced DBS check where required.

Applications
Applicants must complete an application form. CVs alone will not be accepted.
Applications will be checked for:
· relevant experience and qualifications;
· unexplained gaps in employment;
· changes in employment history;
· suitability to work with children.

Shortlisting and Interview
Shortlisted applicants will be asked about any gaps, inconsistencies or concerns arising from their application.
At least one person involved in the recruitment process will have safer recruitment knowledge or training.
Interview questions will include safeguarding and suitability to work with young children.
Pre-Employment Checks
Before a person starts work, the setting will complete appropriate checks, including:
· identity check;
· right to work in the UK;
· enhanced DBS check and barred list check, where required;
· qualification checks;
· references;
· employment history and gaps;
· overseas checks, where a person has lived or worked abroad;
· medical fitness declaration;
· suitability and disqualification declaration.
New employees will not start work until required safer recruitment checks have been completed and reviewed.
No person will have unsupervised contact with children until the setting is satisfied that they are suitable.

References
References will be obtained before recruitment is confirmed.
The setting will:
· not accept open references, such as “to whom it may concern”;
· not rely on applicants to obtain their own references;
· not accept references from family members;
· seek references from the applicant’s current employer, training provider or education setting where possible;
· ensure references are completed by a senior person with appropriate authority;
· obtain a reference from the last place the applicant worked with children, where relevant;
· check that electronic references come from a legitimate source;
· clarify vague or incomplete references;
· compare references with the application form and discuss any discrepancies;
· establish the reason for leaving the current or most recent post;
· resolve any concerns before confirming appointment.
Where Little Deers provides references for previous employees, these will be factual and will include relevant substantiated safeguarding concerns where required.

Volunteers, Students and Contractors
Volunteers, students and contractors will be risk assessed and supervised as appropriate.
Regular volunteers and students working directly with children will be subject to appropriate suitability checks.
No volunteer, student or contractor will be left unsupervised with children unless the setting is satisfied that appropriate checks have been completed.
Volunteers and students will not be counted in ratios unless the Manager is satisfied that they are suitable, competent and responsible, and that EYFS requirements are met.

Ongoing Suitability
Staff, volunteers, students and committee members must inform the Manager or Chair immediately of anything that may affect their suitability to work with children.
This includes convictions, cautions, court orders, reprimands, warnings, disqualification matters, safeguarding concerns, or any other relevant change in circumstances.
Concerns about staff conduct or suitability will be managed in line with 1.7 Safeguarding Children and Child Protection, 1.14 Whistleblowing, and 1.15 Managing Allegations.
Where required, the setting will notify Ofsted, the Local Authority Designated Officer, Children’s Services, the police or the Disclosure and Barring Service.

Induction and Training
All new staff, volunteers and students will receive an induction covering:
· safeguarding and child protection;
· whistleblowing;
· managing allegations;
· behaviour expectations;
· mobile phones, cameras and electronic devices;
· confidentiality;
· health and safety;
· the staff code of conduct.
Safeguarding knowledge will be refreshed through training, supervision and staff updates.

Record Keeping
Recruitment and vetting records will be stored securely.
The setting will maintain a Single Central Record or equivalent record of checks, including:
· identity checks;
· qualifications;
· right to work;
· DBS check number, date and who checked it;
· barred list check, where applicable;
· references;
· overseas checks, where applicable;
· suitability declarations;
· induction and safeguarding training.

Review
This policy will be reviewed annually, or sooner if EYFS requirements, safeguarding guidance, safer recruitment practice or setting procedures change.
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